ARCHIVING OF ELECTRONIC CORRESPONDENCE 13

The Board recognizes that much of today's correspondence occurs via email in the
conducting of District business. Any electronic correspondence relevant to District or
school operations is considered subject to regulation by the District.

All individuals employed by Lordsburg Municipal Schools, and all Board members, shall

retain all electronic correspondence relevant to District business for a period of no less
than two years, after which said correspondence may be erased or otherwise destroyed.

12/14/2009



